
How Do You Get Your Artwork onto Your Computer?

Creating a Digital Copy of Your Artwork

Generally, there are two ways to digitize your work –  with a scanner or a camera. While fine art 
quality reproductions generally require professional grade equipment (and, in the case of photogra-
phy, lighting equipment), many consumer-grade cameras and scanners can generate adequate quality 
for reproduction in the Guild’s calendar (not to mention greeting cards and your Facebook page!).

If you wish to do it yourself, following are some tips:

1. Scanners
If you do not have access to a scanner, you can take your work to most Staples stores and have them 
scan it. (Office Max and other office supply stores and printers may also offer this service - check 
with your local store.)

• Do not try to scan through glass or Plexi
• Set the resolution to 300 dpi
• Make sure scanner mode is set to color (not grayscale or black and white). 
• Save the file as a JPEG (JPG)

2. Photographs
•  Take your time. Set up your shot carefully. If at all possible, do not shoot in an area with colored 

walls (this will create an unwanted color cast).
 •  Pay attention to lighting. Natural daylight is best. Eliminate florescent lighting. Watch out for  

undesirable cast shadows and unwanted reflections.
•  Make sure that the camera lens is parallel to your art; otherwise your image will be skewed. A 

tripod can be a big help.
• Camera settings: use your camera’s highest quality and largest file size settings
• Do not try to shoot through glass or Plexi
• Smart-phone cameras will not produce adequate results
•  Avoid using your camera’s flash. If you must use flash, you can soften the harsh effect of the flash 

by covering the flash with a white paper towel or tissue or other white translucent paper or fabric.
•  Avoid camera shake. If you don’t have a tripod, steady the camera and/or your arm against a 

wall, table, etc. 

For assistance: Please don’t be intimidated! We want your artwork! Contact Mary Ingels if you’d like 
some help.
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